
FEES POLICY – Policy to offer funding without Charges
General Welfare Requirement: Safeguarding and Promoting Children’s Welfare
EYFS key themes and commitments
	A Unique Child
	Positive Relationships
	Enabling Environments
	Learning and Development

	
	2.2 parents as partners
	3.2 Supporting every child., 
3.3 The learning environment
	



Policy statement of Intent
The pre-School recognises the need for affordable childcare with a range of flexible sessions using a friendly, experienced team to offer a wide range of experiences whilst maintaining good staff:child ratio. We aim to keep the pre-school affordable to all families whilst being able to be sufficiently support the pre-school business financially. 
All Children are entitled to funding from South Gloucestershire Council for 15 hours per week for 38 weeks a year, the term after their third birthday. In addition to this some children are entitled to 30 hours following their turning 9 months along with a code from the inland revenue ( childcarechoices.co.uk) , which you must apply for online and keep up to date.  Some 2 year old children are also entitled to 15 hours a week. Pre-School currently runs for 39 weeks a year, which includes 5 inset, training, closure days taken throughout the year. The nursery grant  year is divided into three terms Autumn, Spring  and Summer. 
PROCEDURES 
· Pre-school fees/costs are given in advance and published on our family app and website.
· Fees will be reviewed annually to ensure the pre-school is affordable and sustainable. 
· Fee invoices are raised at the end of a term for the following term ( in advance) and are required to be fully paid within two weeks of the following term.. 
· Fees should be paid within 14 days of the term the fees are covering.
· Arrangements concerning difficulties of making payments or how to pay by instalments or childcare vouchers can be discussed and arranged with the mangers.
· No charge for bank holidays, forced closures, inset days.
· Family holidays, child absences ( due to illness or any other reason) must be paid for at the normal fee rate to hold your child’s place .
· A fee refund in the event of notice given will only be given if one half term written notice is submitted to the manager ( 6 weeks) .
· Swopping of free session is not available, your child’s session is the session your child is booked in to.  
· Any fee reductions will be at the discretion of the manager.
· There is an opt in / opt out choice for paying for additional services, snack, food and resources, you need to sign your choice on your registration form and ensure if you choose to opt out you provide the resources, food items required for your child to be fully included 
· A £50 fully refundable deposit is required when you have been offered and confirmed of a place. This deposit will be returned via your child’s family app at the end of your child’s first term with us ( As below) .
Pre-School Fees  - Voluntary opt in/Opt out Chargeable Costs-  September 2025

	Description
	Unit
	Unit price
	Line total

	Free entitlement hours –09:00-15:00 15 or 30 hours over 38 weeks ( depending on entitlement). 
	Weekly
	Free
	Free

	Additional hours purchased  One session in 2 year room  3 hrs
	One session three hours
	
	£25

	Additional hours purchased 
One session Pre-School room 3 hrs   
	One Session three hours 
	
	£22

	[bookmark: _Hlk193886300]Additional time early 08:40 when available late after 15:00
	Up to 20 minutes 
	
	£5

	All inclusive consumables daily charge
	Daily
	
	£4.00

	Meals/snacks [6 different fruit options a week
	Daily 
	
	£3.00 

	Lollies, ice cream treats 
	During summer hot days
	
	£1.00 

	Consumables (for example, nappies and sun cream) [Personal hygiene Nappies, wet wipes, nappy sacs 
	Each change 
	
	£2.00

	Suncream if not provided
	Twice a day
	
	£2.00 

	Additional voluntary services Christmas Party 
Graduation Party 
Yoga 
Music class
Daily walks, enhanced ratio 
Info will be provided for each event 

	Ad Hoc
	
	£5
£5
£2
£2
£2

	
	
	Total
	£



Voluntary Chargeable costs are an opt in / opt out service, however if you do not wish to pay for specific consumables, you will have to provide your own and we request that your own are in line with our policies, 
You can opt in to our all inclusive consumable daily charge, however this charge is the best option to support us as a setting be able to carry on running as we currently do, this charge will cover all snacks, food, all personal hygiene when forgotten, suncream when forgotten, lollies, extra curriculum activities and additional parties, outings, events and will ensure the Pre-School is sustainable during these financial difficulties. 
Snack must be fresh fruit, Cut as per NHS choking guidelines, Please ask weekly for a list, usual list is a combination of bananas, apples, oranges, grapes, berries, cucumber, melon, Pineapple. In Winter the children sometimes have toast , in summer the children some times have ice lollies, these will all need to be provided or we will not be able to include your child or we will have to remove these consumables for all children. . 

.Deposit 
A deposit of £50 will be taken for all children to confirm their place. This is payable prior to starting. This deposit is required when your child has been offered a place and the place has been confirmed.  The deposit will be returned at the end of the first full term ( September start – returned end of October December/ January start returned end of February , April start returned end of May).  
If a child’s place is offered and accepted but after such acceptance, the start date is delayed at the parent/guardian’s request, the fees will be payable in full, from the original offered start date. Delayed start requests can affect the Pre School’s financial status, because it is unfair to any children on the reserve list who could start on time. 

 Voluntary fees/Additional costs 
St Mary’s Pre-school aims to provide affordable pre-school education to children aged between 2 and 5 years., as the education funding grant we receive does not fully cover the cost of running an Early Years Provision, it does not cover such things as: extra curriculum activities, trips, parties, family, setting up and packing away of preschool, these are just a few things. please ask a member of staff if you require further information. 
You can opt out of this and therefore, you will need to provide the necessary items that the voluntary fees would originally cover. Please ask a member of staff for the list of items you will need to provide. This includes six fresh pieces of snack so your child can be fully included in snack time and the snack is healthy option and the snack must be prepared as per government chocking hazards guidelines. If your child arrives without their fruit you will be asked to bring the snack in before snack time to ensure your child can be included. Weekly fruits are apple, banana, orange, grapes. berries,  cucumber and either Pineapple, melon, mangos, pears, etc.   

Personal hygiene charge We request families to provide their own child with their personal hygiene needs, this must include Nappy Sacs and Wet Wipes or you will be charged personal hygiene cost. 

Extra Curriculum charge.  We provide additional learning opportunities, experiences and events throughout the year that are not part of the EYFS but that do enhance children’s experiences, we take the children out, which means we need a higher ratio for safeguarding, we purchase , we hold Christmas parties, which require higher staffing along with resources for the day, we hold an end of school graduation ceremony and party , we hold Christmas, easter, and other religious activities and events , mother and fathers day cards which are not part of the EYFS, but requires resources to be purchased and an adult to support the activity to name a few. 

· St Mary’s Pre-School will charge 3-4-year-olds £22.00 per hour for sessions which exceed the grant entitlement. ( Raising to £25 per session in January 2026 due to the expansion in ‘free’ places and the lower rate of funding to cover this ‘free’ place). 
· £25.00 per session for 2-year-olds non grant. This is due to higher ratios.
· Early Start may be available on request daily from 8.40 am for  3- 4-year-olds £5.00 (due to staffing limitations at this time). 
· Pre-School follows the term dates issued by South Gloucestershire City Council.  On occasion, this exceeds 38 weeks so this shortfall will be charged at the full rate as shown above or Pre-School will take closure days.
· All fees are payable per term in advance within 2 weeks of receipt of the bill and are non-refundable.  Fees continue to be payable if a child who is absent or on holiday as this place has been reserved for the child.   
· Should fees remain unpaid 2 weeks after the date the bill was issued, the following action will be taken:
1. A letter signed by the Director requesting payment of outstanding fees within 7 days will be sent to parents.
2. If fees remain unpaid 14 days after the payment date stated in the first letter, a second letter signed by the Director requesting payment of outstanding fees within 7 days will be sent to parents along with an admin charge of £10 for chasing payment.
· Should fees remain unpaid, the child’s place at St Mary’s Pre-School will be forfeited and parents will be notified in writing.
· If you wish to permanently withdraw your child from ST Mary’s Pre-School or reduce the number of sessions, the notice period is six weeks, a term.  Written notice must be given to the Pre-School Manager or the pre-school Leader.  Where notice is given during a half term, the following terms notice is required. 
· The pre-school Director will review the fees in a meeting each year, in conjunction with the annual review of the Nursery Education Grant funding.
· Uniform can be purchased:  T Shirt -  £6.00, Jumper - £10.00, Fleece - £15.00, these prices are subject to change with increases. 
· Policy adopted by St. Mary’s Pre-School
· Signed by _______Rachel Moore________________Company Director 	
· DATED ____  March 20 2025


